INSTRUCTIONS for PARENTS- Opening an Account

You are about to receive an email inviting you to join Signmee
In the information you will receive; You will find towards the bottom the form the following:

Create Sighmee Account

Create an account now

Yes, I would like to create an account now

When you select this the following screen will pop up

Confirm Connection

Hi there,

You can connect an existing account (if you have one) or create a new account.
Already using Signmee? New to Signmee?

1 have a Signmee account I'm new to Signmee

/

Select I'm new to Signmee

Once selected it will take you to this screen

Create a new Signmee account

First name Last name
Laddy Signmee

Email (Signmee user name)

||adcl','sig""ree@gn‘a' L.com |

Fassword

- -
Confirm password ‘/. Passwords here
‘Where are you from, so that we can set your date format and country prefix

Australia v - Change to New Zealand

Maobile (for Signmee Text alerts)

Security info to help you to protect and access you
Flease provide your mobile telephone number and an alternstive email address.

Mobile As long as you put a mobile number in here.
You do not need to fill this area in.

Alternative email address If you don't put in a mobile number you will be asked to
fill in either a mobile or alternatice email address

# I have read and understand the Terms of Use and Privacy Policy, and agree to comply with, and be bound by them.



Once you have created your password, you will have a personal Signmee Inbox. This is where all your

forms will be stored.

My Signmee Inbox:

You can access your forms in Signmee at any time. Go fo www.signmee.com and click on the 'Log in' at

the top of the screen. Once you sign in with your log in details, you will have access to your Inbox.

o Sign@m‘ Dashboard ~ Signmee  Myattachments My settings

Laddy Signme= ¥

Signmee dashboard

You are now connected to Sunnyview School a5 a staff member with the following roles:

Author

You need to switch to the school account to begin creating and sharing forms. To switch accounts click on the name drop-down in the top right comer of the screen.

Inbox  Archive  Trash

From Title

General 1

Sunnyview School 13

Upcoming events

Signmee alerts:

Actions = Filter I

Event Action Type

When we send a form to you, you will receive an email alert, with a link to the form. At times we may

also sent an SMS alert, which will also have a link to a Signmee form (available for smart phones)

Problems and support

If you have any problems creating an
account or accessing a form, simply click
on the help icon in the bottom right
corner of the screen. Type in the issue
you are having and use the camera/screen
shot icon to send an image of the issue
back to the support team. You can also
visit the knowledge base for FAQs -
https://meesys.uservoice.com/

Send us a message

Add a screen shot

-
[ Next )

Help us decide what to add next

Help Tcon ————in Q




